Safety Policy

TO:

All Department Heads, Supervisors and Employees

RE:

Safety Policy

DATE:

[
]

It is the objective of [Agency Name] to conduct all operations as safely and efficiently as possible.

To accomplish this, we are assigning the responsibility, authority, and accountability for safety to all department heads and supervisory personnel within their individual area of operations.

We are also appointing [Name] as Safety Coordinator.  The Coordinator will be responsible for the administration and coordination of the safety program at all levels to ensure that safety standards are met throughout the organization.

All employees will have the responsibility of performing their own work in a safe and efficient manner and to report unsafe conditions to their department head or supervisor for prompt correction.

In the case of vehicle operations, drivers will be expected to follow the principles of “Defensive Driving”, to drive so as to prevent accidents in spite of the incorrect action of others and in spite of adverse driving conditions.

Signed by,

____________________________ 

County Manager
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