System Safety Program Plan Elements

Describing the Elements

Descriptions of the SSPP elements can include policy statements, reference other documents or simply state the process that will be used to fulfill the purpose of the element.  The System Safety Program Plan Resource Manual includes many examples of policies, procedures and descriptions of the Element content for most of the Elements.

Review the Element Descriptions included in the handout, and also those found on the Resource Manual CD.  Here are some examples of how the elements may be written for use in your system’s SSPP.  You should carefully review your system’s current policies, procedures and any other relevant documents before writing the final element description.

“Training & Certification Review/Audit

Driver/Employee Selection is addressed in the ABC Transit System Human Resources Manual, which includes job specifications, position descriptions and hiring procedures that must be followed for every position that is posted and/or filled

Driver/Employee Training is addressed in the ABC Transit System Human Resources Manual under the section “Training Plan”, which covers not only new-hire training, but also refresher and remedial training.

Fitness for Duty is addressed in the ABC Transit System Human Resources Manual in the Fitness for Duty Policy.”

“Drug and Alcohol Abuse Programs

The ABC Transit System Drug and Alcohol Abuse Program includes the following:

Drug Free Workplace Policy

Drug and Alcohol Testing Program

Both the ABC Transit System Drug Free Workplace Policy and Drug and Alcohol Policy are on file at the system administrative offices.  The Drug Free Workplace Policy was approved by the ABC County Board of Commissioners on Month, Day, Year.  The Drug and Alcohol Testing Program was approved by the ABC County Board of Commissioners on Month, Day, Year, and includes testing procedures, reporting and employee education that adhere to the guidelines issued by the Federal Transit Administration as administered by NCDOT/PTD.”

“Security

It is the policy of the ABC County Transit System to maintain the security of all passengers and employees through use of preventive measures based upon an assessment of threats and vulnerabilities of the system and its facilities.  The transit system security plan is included as part of the countywide security plan, which can be found in the ABC County Security Manual.  The Security Manual includes a description of security measures, employee training and procedures that have been implemented to maintain a secure environment.”


